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Salary: $119,004 - $131, 844 DOQ
Benefits:
Medical / Dental / Vision ➢ Life Insurance ➢ Annual Leave
➢ Paid Holidays ➢ Retirement Plan ➢ Employee Assistance
Program
Apply by: July 12th (Open Until Filled)

FINANCE/IT DIRECTOR



 
Recognized as one of the Top 10 Coolest Small Towns in America, the historic community of Snohomish is kind
of like Mayberry, only with high-speed internet.

As the oldest and best preserved City in Snohomish County, Snohomish is listed on both the Washington State
and National Register of Historic Places. The town that is now Snohomish, Washington was founded around
1858 by Emory C. Ferguson, E. F. Cady and others. The city was officially incorporated in 1890. The name
Snohomish comes from the name of the local Native American tribe, who originally lived and traveled
throughout what is now Snohomish and Island counties.

In 1861, Snohomish County separated from Island County and Snohomish was voted the county seat. However,
in 1897 the county seat was moved to the larger city of Everett after a county-wide vote. 

Today, you can stroll along riverfront trails or walk through historic tree-lined neighborhoods that still provide
identical views seen by the First People of Snohomish (The Sdoh-doh-hohbsh) or the early pioneer settlers who
expanded commerce on First Street.  As a popular visitor destination, Snohomish’s First Street lures over 70,000
tourists each year.  Year-round outdoor recreation is easily accessible to those who make Snohomish home. 

How we are set up:
Snohomish has a Mayor-Council form of government, commonly referred to as “strong Mayor.” The Mayor
and seven council members are elected at-large by the voters, and represent the entire community. The City
Administrator is appointed by the Mayor, and assists the Mayor in general administrative oversight of the City,
consistent with City Council policies and directives. The Mayor also oversees the budget adopted by the City
Council and all personnel matters.

Snohomish’s two-year budget cycle for 2021-2022 includes overall expenses of $65 million, with a projected
ending fund balance of nearly $20 million. The City employs 49 regular FTE’s and some seasonal workers in
the following departments: Administration, Finance, Economic Development, Municipal Services (includes
Public Works and Engineering), Parks & Recreation, Human Resources, and Utilities (water, sewer,
stormwater).
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The Department and Position

Under direction of the City Administrator, the Finance Director serves as a strategic member of the City’s
Leadership Team, and is responsible for directing and coordinating the functions of the City’s Finance
Department. The Finance Department consists of the Accounting, Payroll, Information Technology (IT), and
Utility Billing Divisions: 

 Accounting develops the annual budget (in conjunction with the City Administrator, Department Directors and
Managers), annual financial reports, and accounting for all assets of the City. All investments are administered
by this department, as well as the financing of debt instruments issued by the City. 

 Payroll maintains and administers payroll, benefits, and taxes for all City employees, Mayor, and council
members.

 Utility Billing is responsible for the billing and collection of business licensing, water, sewer, garbage,
stormwater, and other utility fees.

 IT is responsible for internal installation and upkeep of all hardware and software for all City departments.

The Finance Department operates with a total of 7 FTEs: 5 FTEs (including the Director) in Finance, and 2 FTEs in
IT. 

Challenges and Opportunities 

1. Above all, the City is looking for a leader who will develop and mentor the team to carry out the priorities of
the City.

2. During the last budget cycle, the City converted to Tyler’s Incode® financial management and billing software.  
Work with staff and vendors to fully implement a robust financial system, and ensure continued department
training and best management practices are enhanced.

3. Create a readable and meaningful statement outlining the City’s budget and priorities for a broad community
audience.  Develop the reports and open government systems that help advance a transparent and informative
assessment of the City’s services for the lay person.

4. Work closely with IT staff and department supervisors to develop a long-term vision for the City’s growing IT
systems and help lead the implementation of that plan.

Finance/IT Director



Governmental auditing standards and reporting requirements, and governmental accounting and
reporting standards. 
Municipal budget development and management principles.
Public administration principles and practices, and management principles and practices.
Relevant federal and state laws, local ordinances, and city rules and regulations. 

Establishing priorities, employee management, supervision and interpersonal relations.
Problem solving; ability to analyze problems and propose alternative solutions, and analyze project
consequences. 
Dealing with the public; ability to present financial information in a clear, concise manner and articulate the
importance of financial issues.
Reading, interpreting, applying, and explaining laws, codes, rules, regulations, policies, and procedures.
Performing a variety of mathematical computations with the ability to analyze complex and technical
financial documents and to translate analysis into recommendations or reports.
Proven ability to develop and lead cohesive and highly productive work teams with a customer service
focus.
Ability to communicate clearly and concisely both orally and in writing. 
Ability to maintain high ethical standards for conduct of public officials.

The City of Snohomish is accepting applications for Finance/IT Director. The position is responsible
for directing, managing and overseeing the activities and operations of the Finance Department
including accounting, utility billing, payroll, and information services functions. 

Requirements
Education/Training

 
Equivalent to a Bachelor’s degree from an accredited college or university with major course work in
accounting, finance, public administration, business administration or related field.

Experience
 

Ten years of increasingly responsible finance, accounting and administrative experience including three years
of management and supervision responsibility and the ability to be bonded is required. A master’s degree or
CPA credential, and a record of effective work with elected officials and experience in higher-level
governmental accounting, budgeting and fiscal management is preferred. 

License or Certificate

Possession of a valid Washington State Driver’s License.

Necessary Knowledge, Skills & Abilities
Knowledge of:

Skill in:

The City of Snohomish is an Equal Opportunity Employer. All qualified candidates are strongly encouraged to
apply by July 12, 2021 (first review, open until filled). Applications, supplemental questions, resumes, and cover
letters will only be accepted electronically, and can be uploaded once logged in. 

To apply: go to www.snohomishwa.gov/employment

Accepting Applications


